thena Kristine Garcia

4309 Poplar St., San Diego, Ca 92105 - Cell (619202-5165 - athenakg@ann ail. com

OBJECTIVE
a place to find personal inspiration and potental growth,

QUALIFICATIONS

= AcHuwe team rmembear

» Goal-oviented, motdvated self-starter
» Effective communicatar

= Energetic outgaing personality

EDUCATION

rawley Union High School 1968-1972
General Studies

mperial ¥alley College 2002-2003
Business Courses

lattCollege 2005-2009

&85, Graphic Design
B.S, Media &tz zpedalizing in Web Design and Mdeo Production

WORK EXPERIEMCE

ustomer 5 ervice San Diego ¥Yolw 2005-Present
= Custarmer service

= Diata entry

= Filing

= Cash handling

Dental Biller People’s Dental 2002-2005
» Responsible for all insurance billing

= Yerification of insurance

= Responszible far all inquiries to be sent out

= General office work

» Responszible far appointrents

Reqular Crewr Dominos Pizza 2002

= Cash handling

= Food Freparation

= Zustarmer service

STREMGTHS
Iam able to motivate coworkers and getthe best out of them, excellent customer zervice
ethics, ability to promptly finizh tasks, and proficient computer 2kills,

OTHER SKILLS
Proficient in Maosoft Office, Adobe Suite 5, 5 2, PCand Mac platforms, Quark,
AHTML, 73l P,

REFEREMNCES
Aailable upon request




